Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual tumover of £6.5 million or less must complete
an annual retumn at the end of each financial year in accordance with proper practices
summarising its activities., In this annual retumn the term "smaller authority™ includes a Parish
Meeting, a Parish Council, a Town Council and an Intemal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

— Section 3 is completed by the external auditor.
In addition, the internal audit report is completed by the smaller authorty's intemal audit provider,

Each smaller authority must approve Sections 1 and 2 of this annual return no later than 30 June
2016.

Completing your annual return

Guidance notes, including a completion cheacklst, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2016, an explanation
of any significant year on year variances in the accounting statements, your neotification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Onece the external auditor has completed their work, certified annual returms will be returned to the
smaller authority for publication or public display of Sections 1, 2 and 3. You must publish or
display the annual retumn, including the external auditor's report, by 30 September 2016,

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guides thal can
be downloaded from www.nalc.gov.uk or from www._slcc.co.uk or from www.ada.org.uk
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Section 1 — Annual governance statement 2015/16

We acknowledge as the members of:

Enter name of _TEEEF‘-F"'”E _ﬁl‘ﬁxai—\ @O\J-NE.\L

gradller suthority hare:

our responsibility for ensuring that there is a sound system uf |ntE.'rnE|I u:untrul including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2016, that:

means that thes smaller BUutnonsy:

{1. We have putin place arangements for effeclive prepaned its accauming slalemenls in
| fimancial managerment during the wear, and for the / accordance with the Accoamts and

|  preparstion of the accounting stetements, Audit Regulstions.

;2. Whe maintained an adequebe System of inlemal contral,

| including measunas designed to pravent and datact

| fraud and corruption and reviewad s effectivenass.

13, We took all masonable sleps %o assun oursehves that

| there are no matters of actual or potential nor-compliance
| with larws, regulations and proper praclices thal could

| have a sigrificant inancial effect on e ability of tis

| smaller authority to conduct its business or on

| s finances,

made: proper arrangements and accepted

ress ponsibility for sefequending the public money
and ragaunces in ks change.

has only done what it has the legal powar fo do

and has complied with proper praciices
i deing so.

dmng the :.raargava all parsons interestad the

— S ——————

IES Wawmdadwwmmﬂmmmrghmfurm
| aserciee of eksctors’ nghts in accordance with the apgarunty b nsgect and ask quastons albout
riuinermenls al the Scoounts and Sudl Roegullions, this authorty's acoounts

5. ‘We camed cut an assessment of the Asks facing this 1/ considered the linancal and ofher risks il Taces

sriller aulbarily and toak appropriate Sleps b manags and hag deall with them properly.
thosa nsks, ncluding the introduction of intemal condrols
and'or exlemal insurance oover whede required.

amangad for a compatent parson, indepandant
ol the inancial comiols and prooedunes, o give
an chjechvwa view on whether infermal controls
et the needs of this smallar authorily.

responded to matters brought to is atbention by
irtenmal and extermal aedil

disclosed evarything it should have about
itz business activity during the year
incheding events laking place afler he year-end

|G, W mainkined throwughout the year an adequate and
affnctive system of ingemal sudit of thi Becounting
racargs and conbrol systams.

| 7. Weinok appropriaie action on all matiers raised in

| reports fnam intermal and extamal audit.

18, 'We considered whather any ligation, liabiliges or

| commirnants, events or ransactons, oocuring either
during or aler [he yaar-and, have a firandsal impact on fis

smaler autherity and, where appropriae have included if malevand,
| Wnem in tha sccounting staements.
:EI. (For local councis only) Trust funds including chasitable, hies met all of its responsbilities whene i€ is a
| Inpur capacity &= the sole managing trustes we sole managing trusies of & local trnest or tnusts,

dischargad our sccourtabiity responsibiilies Tor the
fund|syassats, including finmncal rmeporting and, i
reqguired. indapendent examination or audit

This annual govemanca statament is approved by his Sagnied by
srnaller authority and recorded as rminule relerencs; Chasir -
| & -5 | dated okfes 2ok
dated ohfos{20\ke : Signed by:
Clerk B D Mo~
dated cHics 21

*Mote: Please provide explanations 1o the exbernal auditor on a separabe: sheat for each ‘Mo’ respanse. Dascribe how this smaller -
| suthority wil addvass tha wasknas=es idantifiad.
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Section 2 — Accounting statements 2015/16 for

Ender name af
smaller authority here:

BT s e B e bt € R R

rear anding

1. Bstances brought : Total balancas and resensas 81 the beginmng of the year as recorded
farvind 3535 {:} E}qm i e fEnancil reconds, Vake rmush agree o Bax 7 ol provious year,

2. {*) Precept or Rates Tatal amouwnt of precept or {for I0E8s) rates and levies recaived
and Lewies Tm 75{3 of recesvabile in the e Exclude any grants receied.

3 (=) Total Tatal income or receipts &5 recorded in the cashbook less the
aibier recspls EﬁLi "—7'{5'-" :I:.?:! ]"‘\5 |I precepl o rabeskeies recaived (line 2). Inchede amy grants received,

4. {-) Staff costs Tatal axpenditure or paymants made b and on behalf of all

' ) employees. Includie salanes and wages, PAYE and NI {employees
and employers), pensian conlribubiong and ergloymen] expensas.

5. (-} Loan Total expenditure or payrants of capital and interest made during
inleresticapilal ) il the year on the smalles authority's beerewings i any).
oAyt

B (-] Al oiber Tatal expendiiure o payrents & recorded n ihe cashbook less siall
Paymenis ?jf_;ﬂl E Egﬂ costs {ling: 4} and lean inleresticapital repayments {line 5)

T. (=) Balancas camied Total balancas and resersas &t tha and of the waar. Must egqual
Fesrwsrard E;‘?,’?,D ‘:13':55 (14243) - (d+548)

8. Total value of cash The sum of sl curant and deposit bank accounts, cesh holdings and
arwd shoet beanm Ecrlﬂ "-'{335 ghort teemn investments held azs 8t 31 March — To agree with hank
irmEsirmenls reconciliation.

9. Total fixed aszeds The ongina Assed and Investment Fegister value of all fixed assals,
plus larg tesm t g E ‘I % phes other long term assets oemaed by the smaller authority s at
immstrants 31 March
ard aeoels

10. Tatal The owlstandng capital balance &5 at 3 March of all loans Trom thind
boarowings MH ﬂ"";"raq parfies (inchuding PWLE).

11. (Far Local Councils The Councll acts as soke irestes for and B responsible for managing
Cindy') Disclosure Trust furds or a=sets.
node re Trust funds ’g\,{’g BL.B. Tha figures in the accounting statermarts
fimchading chawitabbe) abowe do not include any Trest ransacions

I cerlify this for the year ended 31 March 2018 the
accounting stetements in this anmual retum prasant fairy the
finamcial position of thiz smaber aulhodty and its income and

expendiung, or properdy present moeipts and payments, as
thi case meay ba.

Signed by Responsible Financial Crficar

2L oo
oNlos ﬁia

| confirm that these accounting statements were approved
by this smallar autharity on thes datec

iy fﬂgﬁﬁ

and recorded &5 minole releramnce:

el

Sigead by Chair of he mesling approving thess accounling

shaements, %K

OH]oS 2016
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Section 3 — External auditor certificate and report
2015/16 Certificate
We cerlify that we have completed our review of the annual return, and discharged our

responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March
2016 in respect of:

Enbé raume of
N ST Teeeihra® Yaever Coumet

Respective responsibilities of the body and the auditor

This smaller authaority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

= summarises the accounting records for the year ended 31 March 2016; and

« confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
Mational Audit Office (NAQ) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit camied out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

External auditor report

'M on he basis of our resicnw of thi annual retum, in our opinion the information in the annusl
raburm 15 in acoomence with proper pracices and no matkers have come bo our atbenbion ghving cause for soncarm thal releant
legislation and regulstony reqguiraments have nol been el (Cdedebes & appropriale)

{conltinue on a separabe shaat il reguired)

Qther mattars not affecting our opindon which we draw to the atention of tha smalar authorty:

pae

{oontinug on a separabe shaat f reguired)

External sudilor signature | WA,L%,—. fr_——f;j’

Exterrial sudilor rrsrm PEE L{tﬂginh“ LIP | it | | 5= :-"_-,"_ -TL

Mabe: Thi NAD B5ued guidanoe applicabe ko exlemal auditors' work on 201516 accownts in Auditor Guidance Note AGRKRZ, Tha
AGH is aeailabbe from the RAC wabsibe (wswonan, ongouk)

Page 4 of 6



Local Councils, Internal Drainage Boards
and other Smaller Authorities in England

Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turmover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual retumn the term "smaller authority'™ includes a Parish
Meeting, a Parish Council, 8 Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

— Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority's internal audit provider,

Each smaller authority must approve Sections 1 and 2 of this annual return no later than 30 June
2016.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2018, an explanation
of any significant year on year variances in the accounting statements, your noftification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to yvour external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the extemnal auditor has completed their work, certified annual retums will be retumed to the
smaller authority for publication or public display of Sections 1. 2 and 3. You must publish or
display the annual return, including the external auditor's report, by 30 September 2016.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual retumn is available in the Practitioners’ Guides that can
be downloaded from www.nalc.gov.uk or from www_slec.co.uk or from www.ada.org.uk

“for & compens ¥t ol bodies had rmay be smaler suthorbies refer fo schedie 2 b0 Local Auaht anmd Accowntahilily Act 2074
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Guidance notes on completing the 2015/16 annual return

1.

9.

You must apply proper practices for preparing this annual return. Proper practices are found in the
Practitiocners’ Guide® which is updated from time to ime and containg everything yvou should need fo
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helplines if yvou want o talk through any problem you encounter.

Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly
signed and dated. Avoid making amendments o the completed retum. Any amendments must be
approved by the smaller authority, properly initialled and explanation provided. Annual returns
containing unapproved or unexplained amendments will be returned and may incur additional costs.
Smaller authorities must approve the annual governance statement before approving the accounts,

Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Membser,
i renvienw the annual return for completeness before sending it to the external auditor,

Do not send the external auditor any information not specifically asked for. Doing so is not helpful,
However, you must tell the external avditor about any change of Clerk, Responsible Finance Officer
aor Chair.

Make sure that the copy of the bank reconciliation which you send o your external auditor with the
annual retum covers all your bank accounts. If your smaller authornty holds any short-term
investments, note their value on the bank reconciliation. The extemal auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation
is available in the Practiioners’ Guide™.

Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. Include complete analysis to support your
explanation. There anz a number of examples provided in the Practitioners’ Guide™ to assist you.

If the exdernal auditor has to review unsolicited information, or receives an incompleta bank
reconciliation, or you do nol fully explain variances, this may incur additional costs for which the
auditor will make a charge. From 2016 onwards, you must inform the auditor of the date set for
the commencement of the period for the exercise of public rights.

Make sure that your accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2015) equals the balance brought forward in the current year (Box 1 of 2016).

Do not complete Section 3 which is reserved for the external auditor.

Complation checklist — Mo’ angwars maan you may not hawe med regquirsments
All sections Al highlighbed bodes kawe been completod? [~ |
A8 additional information requested, including the dates set for the period for the exercise of i
public rights, has been providad for the exemal suditar? |
Saction 1 For any staternent o which the resporsz is no’, an explanation s prosided ? L ﬁ
Saction 2 Sanallar aulhority appresal of the sccounting statermants & confirmed by the signature of The Chair J_,.--"_"
of the appraval mecting?
An exglanaton of significant venations from last year to this year is provided 7 .
I Bank reconciliation as af 31 March 2018 agreed to Bax 87 o
| An explanation of any dlersnce betwean Box 7 and Box 8 & provided? Ao Aduife renc 0
Sactions 1 and 2 | Trust funds = all n:li:u:,l:u:.urm_rnad{rifa Council is a sole manasging fresies? HE: Do nol séend (s
| accounting sistements unlizss raquasied. Aff/i'q
Internal Audit report | All ighlighted boxes compieted by internal audit and explanalions provided? —

: *Mota: Fractitioners’ Guides are available from your local MALC, SLOC or ADA representalioes o Troen vaswnalke. gov.uk o
Wi Elec o0 OF Wi, 30800 LK.
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